
Christmas
Party
Planning

'Tis the season to celebrate



Christmas
Party
Highlights

Time: 

Venue: 

Lead Organizer or Host:

Date:



Christmas
Party Theme



Dress Code



Guest List



Venue Set Up



Program

Time Activity Host Assigned To



Buffet Ideas

Food

Drinks



Game Ideas

Game Notes Considerations



Gift Exchange Rules



Check List
Pending action items



The Planning Team



Resource 
Page

Use these elements in your Canva
Presentation. Happy designing!

Don't forget to delete this page
before presenting. 



THANK YOU


